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WHO ARE WE? 
Sierra Nevada Journeys (SNJ) is built on a simple premise: Science education is a necessity, and nature’s 
classroom is a great place to teach it. Our mission is to deliver innovative outdoor, science-based 
education programs for youth to develop critical thinking skills and to inspire natural resource 
stewardship. To achieve this mission, SNJ offers a range of programming to students in northern Nevada 
and California: 

• Our credentialed teachers create and deliver innovative, engaging curriculum for 1st-6th 
graders, teach in the classroom, and lead students in field study activities. 

• Our Residential Outdoor Science Instructors (ROSIs) host students, teachers, and families at 
our outdoor school located at Grizzly Creek Ranch, near Portola, CA. 

• Our Summer Counselors run an epic summer camp for 8-14 year olds. 
• We train teachers on how to bring engaging STEM lessons to their classrooms as well as how 

to utilize the outdoor classroom.  
• Through our Family Science Nights, we involve families in hands-on science and engineering 

activities to reinforce classroom concepts. 
 

Here at SNJ we believe that outdoor science education is not just a luxury but a necessity. Over 55% of 
the students we serve are from low-income families, and hiring a diverse and capable staff enables us to 
better serve the needs of diverse students across our region. 
 
WHO ARE YOU? 
Whether you’re an urbanite or mountain (wo)man, from the east coast, west coast, North Pole or Mars, 
you’ll fit right in. Sierra Nevada Journeys knows that it will take a team made up of a variety of 
perspectives to train the next generation of science-literate leaders and environmental stewards, and 
we’re committed to building that team and nurturing an inclusive organizational culture to strengthen it. 
Though we come from all sorts of places, what bonds the SNJ family is a deep commitment to our 
participants and the professionalism we use to fulfill our mission. 
 
All qualified applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, gender identity, gender expression, national origin, age, protected veteran or 
disabled status, or genetic information. 
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WHERE WE OPERATE 
SNJ has three locations: our headquarters in Reno, NV our science campus in Portola, CA, and a satellite 
office in Sacramento, CA. We serve students along the I-80 corridor from Sacramento, CA to Fallon, NV, 
with the majority of students clustered around our three locations. This position is based out of the 
Portola, CA location.   
  
ABOUT GRIZZLY CREEK RANCH AND PORTOLA 
The Summer & Specialty Camps Manager works at our Grizzly Creek Ranch Campus in Portola, California. 
The campus is situated among 1,500 acres of pristine Yellow Pine forest. Built in 2003, Grizzly Creek 
Ranch offers excellent program resources, including a challenge course, hiking trails, and pond. The 
campus is within convenient travel distance to Lake Tahoe, Reno, Reno/Tahoe Airport and Plumas 
National Forest. It is also within 3 hours of Sacramento and 4 hours of the San Francisco area.  Portola, CA 
is the nearest town to GCR - with a population of about two-thousand, it has a grocery store, two gas 
stations, a few restaurants and a ton of outdoor recreation activities.   
 
JOB DESCRIPTION 
Sierra Nevada Journeys is looking for a Summer & Specialty Camps Manager (SSCM) with experience 
delivering and organizing summer and specialty camp programming. The SSCM must be a highly 
organized professional who can effectively plan and coordinate incredible summer and specialty 
programs, manage Summer Counselors, and foster a culture of balanced educational and recreational 
activity in camp program delivery.   
 
During the summer season, Sierra Nevada Journeys’ week-long summer camp programs provide a 
traditional summer camp feel, with a focus on getting campers outdoors and learning science.  The 
Summer & Specialty Camps Manager will be responsible for the planning, preparation, and execution of 
our summer programming, as well as the coordination of daily activities, and maintaining a supportive 
and collaborative work environment with Summer Counselors and other SNJ staff.  The SSCM will also be 
directly responsible for managing and evaluating the Summer Counselors throughout the summer.  
 
In addition to our traditional summer camp, SNJ offers programming for community groups, teen 
leadership programs, and off-site trips.  These programs, as well as the management of all Residential 
Outdoor Science Instructors involved in summer programs, are the responsibility of the Program 
Manager.  Due to simultaneous use of GCR campus, close collaboration is required between the Program 
Manager and the SSCM. For more information about Summer & Specialty Camps, please visit: 
https://www.sierranevadajourneys.org/camp/ and https://www.sierranevadajourneys.org/about-snj-
specialty-camps/  
 
During the spring/fall/winter seasons the SSCM will primarily focus on planning, organizing, improving, 
and staffing the summer camp, as well as camp-related specialty events such as Family Camp, Adult & Me 
Retreat, and Girls in STEM.  Sierra Nevada Journeys is looking to grow the summer and specialty camp 
programs, therefore the SSCM will be utilizing the non-programming seasons to present at marketing 
opportunities, create parent networks, and attend community events to increase awareness of GCR 
programs.  When not tending to summer and specialty camps responsibilities, the SSCM will teach and/or 
coordinate our Overnight Outdoor Learning (OOL) and Community Group programs, which may include 
pre-trip communication and acting as a liaison while the group is onsite.  The SSCM will also play a 

https://www.sierranevadajourneys.org/camp/
https://www.sierranevadajourneys.org/about-snj-specialty-camps/
https://www.sierranevadajourneys.org/about-snj-specialty-camps/
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supporting role to these programs which may include leading meals, teaching evening programs, fulfilling 
on-call duties, or acting as the leader on duty during the evenings.  For more information about OOL and 
Community groups, please visit: https://www.sierranevadajourneys.org/overnight-outdoor-learning/ and 
https://www.sierranevadajourneys.org/facility-rental/  
 
The SSCM is directly supervised by the Grizzly Creek Ranch Program Director, though the SSCM will report 
to the Program Manager for school year programs coordination- OOL and Community Groups.   
 
Join a staff that is committed to outstanding programs and creating an excellent experience for kids.  
Please submit an application for the Summer & Specialty Camps Manager at 
https://www.sierranevadajourneys.org/jobs.  You will be required to upload your cover letter and resume 
within the application. 
 
AREAS OF RESPONSIBILITY 
80% Manage preparation and delivery of high-quality summer and specialty camp programming 

 Hire, train, evaluate, manage, and lead meetings for Summer Counselors to ensure high-quality 
summer programs 

 Engage with campers and staff at summer activities, meals, and rest hour times 

 Plan camp activities, events, staffing schedules, and cabin assignments 

 Communicate with parents promptly and professionally, including phone calls, emails, and in-
person discussions 

 Coordinate summer and specialty camp activities and logistics with the Program Manager, 
Challenge Course Manager, Health Care Provider, and other SNJ staff members as required 

 Collaborate with SNJ Marketing and GCR Registrar for enrollment, pre-camp family/parent emails, 
and advertisement of SNJ summer and specialty camps 

 Coordinate with SNJ Development, SNJ partner organizations, and GCR Registrar to manage 
summer camp scholarship programs 

 Develop a system to manage camp store to include planning, inventory, and sales 

 Create and maintain relationships with regional families and organizations to increase camper 
attendance and family loyalty to SNJ camp programs 

 Provide Summer Counselors with up-to-date Handbook and Standard Operation Procedures 

 Refine the summer camp curriculum to balance educational/recreational activity in camp program 
delivery 

 Refine specialty camps to meet the needs of our customer base 

 Support staff with camper conflicts and behavior challenges, including collaborating with parents to 
correct undesirable behaviors and actions 

 Ensure all programs are safe and meet local, State, and American Camp Association requirements 

 Attend weekly Manager’s Meetings and report necessary information 
 
20% Support other program functions  

 Teach and/or coordinate Overnight Outdoor Learning (OOL) and Community Group programs 
during the school-year season 

 Coordinate pre-trip communication and act as liaison while OOL and Community Groups are onsite 

https://www.sierranevadajourneys.org/overnight-outdoor-learning/
https://www.sierranevadajourneys.org/facility-rental/
https://www.sierranevadajourneys.org/jobs
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 Act as overnight on-call staff / evening leader on duty as needed 
 
REQUIRED QUALIFICATIONS 

 1-3 years of experience managing staff and overseeing summer camp programs  

 A passion for working with children and making a difference through the outdoors 

 Ability to manage multiple tasks and to be accountable to deliverables in an open-space office 

 Ability to take initiative, work independently, and have a positive “can do” attitude 

 Ability to work irregular hours and days/nights in order to meet program needs 

 Ability to analyze information, formulate work plans, articulate goals, and produce required 
statistical reports 

 Ability to project a high level of professionalism while networking in the public 

 Ability to learn and use database management software such as Campminder and Formstack 

 Experience developing summer camp curriculum and training new staff members  

 Proficient in Microsoft Excel, Word and Outlook  

 Ability to pass background check 

 Minimum 25 years old, to comply with American Camp Association regulation 

 Ability to lift up to 50 pounds and hike up to seven miles 

 Current CPR and First Aid certification, or willingness to obtain certification before start date 
 
PREFERRED QUALIFICATIONS 

 Knowledge of American Camp Association requirements and documentation 

 Familiarity with a camp database system such as Campminder or Camp Brain 

 Bachelor’s degree in related field or equivalent life experience 

 WFA/WFR and/or Lifeguard certification 

 Strong grammar, proofreading, and editing skills 
 
COMPENSATION AND BENEFITS 

 Competitive salary (depends on experience) 

 Medical, Dental and Vision benefits 

 Home base for living, working, exploring, and recreating in the beautiful Sierra Valley 

 Employment with an innovative company focused on improving outdoor education 
 
HOW TO APPLY 
Please visit our website to apply for the position.  You will be asked to upload your resume and cover 

letter within the online application.  https://www.sierranevadajourneys.org/jobs  
 
 
 

 
We are proud to be a 2014-2017 finalist for Best Places to Work  

and a GuideStar Gold Rated nonprofit. 

 

https://www.sierranevadajourneys.org/jobs

